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HOJOXEHHUE

00 apxuBe IMIKOJIbI



IToJi0:xeHue 00 apXuBe IKOJIbI
1. O6mmue mooKeHUs

1.1. Hactosimee [TonoxxeHne 06 apxuBe MIKOJIBI pa3pad0TaHO HAa OCHOBaHHWH [IprMepHOTo MonoKeHus 00 apxuBe
rOCYJapCTBEHHOTO YUPEXKACHHS, OPTaHU3aAIUHU, IPEANPUATHS, YTBEPKIEHHOI0 NMpUKa3zoM PockomapxuBa ot
18.08.1992r Ne 176, B cootBercTBuM ¢ Koncrurynueit PO, ®enepansubsiM 3akoHoM "O6 obpasoBanuu B PO"

No 273-®3 o1 29.12.2012 r. B penakiuu ot 07.03.2018 1., YcraBoM 00111€00pa30BaTEIBHOTO YUPEIKICHHUS.

1.2. B cBoeii AeITeTbHOCTH apXUB PYKOBOJACTBYETCS NaHHbIM [lonoxennem 06 apxuBe 1Kokl DeaepanbHbIM
3aK0HOM OT 22.10.2004 1. Ne 125-®3 "O6 apxuBHOM nene B Poccutickoit deneparnuun', PermamenTom
roCyIapCTBEHHOI0 yueTa ToKyMeHTOB ApxuBHoro @onga Poccuiickoit denepanun, yTBEpKICHHBIM TPUKA30M
['ocymapcTBeHHOM apxuBHO# ciry>k0b1 Poccuu ot 11 mapra 1997 r. Ne 11, HopMaTUBHBIMH NMPABOBBIMU aKTaMH H
METOJAMYECKUMU peKoMeHaanussMu denepaibHOro apXuBHOTO areHTCTBA, JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMU
HIKOJIBI, TPUKA3aMH M YKa3aHUSIMH BBIIIECTOS X OPTaHU3aIUH.

1.3. Hannoe Ionoxenue 06 apxuBe 00pa3oBaTeNbHON OPraHU3AIMH YCTAaHABIMBACT 3a/1a4d M (PYHKIIUH
MIKOJIBHOI'O apxXuBa, PErilaMCHTUPYCT ACATCIbHOCTD JIMlld, OTBETCTBCHHOI'O 3a BCACHUC apXHBa B
00111€00pa30BaTEILHOM YUPEKICHUN.

1.4. JlokyMeHTbI 00111€00pa30BaTEILHOTO YUPEXKACHUSA, UMEIOLINE UCTOPUYECKOE, KYIbTYPHOE, HAy4YHOE,
COLMAJIBHOE, SKOHOMHUYECKOE U MOJUTHUECKOE 3HAaUEHUE, COCTABIISIIOT FOCYapCTBEHHYIO 4YacTh APXUBHOTO
¢donna Poccuiickoit denepannu, sBIAIOTCS COOCTBEHHOCTBIO TOCY1apCTBA U MOAJIEKAT IOCTOSHHOMY XPaHEHUIO
B TOCYJapCTBEHHBIX apxuBax Poccuiickoit denepaunu. J{o nepesaun Ha rocyJapCTBEHHOE XpaHEHHUE JaHHbIE
JIOKYMEHTBI BPEMEHHO XPaHATCA B 0011€00pa30BaTEIbHOM YUPEKACHUU.

1.5. B mkone uist XxpaHeHus JokyMeHToB ApxuBHOro (poHaa Poccuiickoit deaepanuu 1 3aKOHICHHBIX
JIEIONPOU3BOJICTBOM JJOKYMEHTOB MPAKTUYECKOTO HA3HAUCHHUSI, UX 0TOOpA, yueTa, UCIIOIb30BaHUS U MOATOTOBKH
K IlepeJjaue Ha roCyJapCTBEHHOE XPaHEHUE CO3/1aeTCsl apXUB.

1.6. ApxuB B LIIKOJIE CO3A€TCS KaK CaMOCTOSITENIbHOE MOpa3iesieHe, BO3IIaBIsAEMOE JINLIOM, OTBETCTBEHHBIM
3a BEJICHUE apXMBa COIVIACHO MPUKA3y TUPEKTOPA IIKOJIBI.

1.7. O6meobpazoBaTeIbHOE YUpEKIeHHE 00€CIIeUnBaeT apXuB HEOOXOAUMBIM ITOMEIIEHUEM, 000PYI0OBAaHUEM U
KaJ[pamMH.

1.8. OGmieo6pa3zoBaTenbHOE yUpEKICHIE 00ECTIEYNBAET COXPAHHOCTb, YUET, OTOOD, YIOPSI0UEHHE U
UCIIOJIb30BaHUE TOKYMEHTOB ApxuBHOTO (poHaa Poccuiickoit denepariu, 00pa3yrommxcs B €ro AeATeIbHOCTH.
O0ecrieunBaeT CBOEBPEMEHHYIO IIepeiauy 3THX JJOKYMEHTOB Ha TOCYIapCTBEHHOE XpaHEHHE.

1.9. Bce paboThl, cBSI3aHHbIE € TIOJATOTOBKOI, TPaHCIIOPTUPOBKOM U Nepeaayeii apXuBHBIX IOKYMEHTOB,
IIPOU3BOJATCS CHJIAMH U 3a CUET IIKOJIBI.

1.10. 3a yrpaty u nopuy nqokymeHToB ApxuBHoro gonna Poccuiickoit deneparuu 10KHOCTHBIE JIMIIA
00111€00pa30BaTEIHLHOTO YUPEKICHUS HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JICUCTBYIOIINM
3aKOHO/IATENbCTBOM.

1.11. IlIxonpHBII apXuB pabOTaET COrNIACHO IUIAHY, YTBEPKIaeMOMY TUPEKTOPOM 00111e00pa30BaTeIbHOTO
YUpEXJIEHUS, U OTYUTHIBAETCS MI€pe]l HUM B CBOeH paboTe.

1.12. KOHTpOJ'IB ACATCIIbHOCTU apXUBa OCYHICCTBIISACT AUPCKTOP MIKOJIbI.

2. CocraB JOKYMEHTOB apXHBa
B apxuB noctynarot:

*3aKOHYEHHBIE JISTOMPOU3BOICTBOM IITKOJIBI JOKYMEHTHI TIOCTOSIHHOTO XpaHEHUs!, 00pa30BaBIINECs B
JIEATEIbHOCTH CTPYKTYPHBIX MOJIpa3/ieJIeHUN, TOKYMEHThI BpeMeHHOT 0 (cBhiie 10 JeT) cpoka XxpaHeHus,
HEO0OXO0UMbIE B IPAKTHUUECKOH 1EATEIbHOCTH, TIOKYMEHTHI 110 KaJpaM U 00y4aroluMcsl.



*JIOKYMEHTBI IIOCTOSIHHOT'O XPaHEHUs U 110 JIMYHOMY COCTaBY YUPEKICHUN - IPEALICCTBEHHUKOB.
oJinuHbIe (OHIBI BETYIUX PAOOTHUKOB 00IIC00pa30BaATEIBLHOTO YUPEIKICHUSI, IOCTYITUBIINE B aPXHUB.
‘CJ'Iy)Ke6HBI€ 1 BEAOMCTBCHHBIC U3 1aHU.

'Hay"IHO'CHpaBOLIHHﬁ amnrmapar K J0OKyMCHTaM apXuBa.

3. 3agaun u GyHKIMU apXHUBa
3.1. OcHOBHBIMH 33Jja4aM{ apXHBa IIKOJIBI SBIISIOTCS:

3.1.1. KommiekToBaHue TOKYMEHTaMH, COCTaB KOTOPBIX MPEyCMOTPEH pa3eiomM 2 HacTosero [lomoxxeHus 06
apxuBe 0011e00pa30BaTEIBHOTO YUPESIKICHHUS.

3.1.2. yqu, obecrieyeHue COXPAaHHOCTH, CO3aHNEC HAYYHO-CIIPAaBOYHOI'O alrapara, UCI10JIb30BaHUE
JOKYMCEHTOB, XpaHAINIUXCA B apXHUBE IIKOJIbI.

3.1.3. [ToaroToBka u CBOEBpEMEHHas repeaada J0KyMeHToB ApxuBHoro ¢ponga P® Ha rocynapcTBeHHOE
XpaHeHHe.

3.1.4. OcymiectBneHue KOHTPoIs (opMUPOBaHUS U OPOPMIICHHUS JeIT B AEIOMPON3BOACTBE 00Pa30BATEILHOTO
YUPEKICHUS.

3.2. B cCOOTBETCTBUH C BO3JIOKEHHBIMM Ha HETO 3aa4aMi apXuB OCYHICCTBIIACT CICAYIOIINC q)YHKHI/II/IZ

3.2.1. IlpunuMaet He mo3gHee YeM uepes 3 rojia nocjie 3aBepIIeHUs AEIONPOU3BOACTBOM, YUUTHIBAET U XPAHUT
JIOKYMEHTBI CTPYKTYPHBIX IIOPA3IEICHUN LIKOJIBI.

3.2.2. Pa3zpabaTpiBaeT rpaduku IpeACTaBICHUS OMMCEH HA pACCMOTPEHHE SKCIIEPTHO-TTPOBEPOIHON KOMHUCCUU H
niepeiauu T0OKyMeHTOB ApxuBHOro Gonaa P® Ha rocyapcTBeHHOE XpaHEHHE.

3.2.3. CocTtaBisieT ¥ NpeACTaBISAET HE MMO3JHEE YeM uepe3 2 rojia Mocie 3aBeplIeHus 1eI0IPOU3BOICTBOM
T'OJIOBBIE Pa3/ieibl OMUCEH Jel MOCTOSHHOIO XPaHEHUs U M0 JIMYHOMY COCTaBY Ha paCCMOTpPEHHE SKCIEPTHON
KOMHCCHH HIKOJIBI.

3.2.4. OcymiecTBiISIET Y4ET U 00€CIIEYUBAET MOTHYIO COXPAaHHOCTh MPUHSTHIX JIEII.

3.2.5. Co3pnaer, NOMOJHSET U COBEPIIEHCTBYET HAyYHO-CIPABOYHBIN anmapaT K XpaHAIIUMCS B apXUBe JejlaM U
JIOKYMEHTaM.

3.2.6. Opra"u3yeT UCTIOJIb30BaHUE JOKYMEHTOB:

*UHPOPMUPYET TUPEKTOPA U paOOTHUKOB 00I11€00pa30BaTENBHOIO YUPEKICHUS O COCTABE U COJIEPKaHUU
JIOKYMEHTOB apXH1Ba;

*BbIAACT B YCTAHOBJICHHOM MNOPAAKE A€JIa, JOKYMCHTBI UJIM KOITMHU JOKYMCHTOB B LICIIAX CJ'Iy)KC6HOFO H HAYYHOTI'O
HCITIOJIB30BaHUA JJIsA pa6OTLI B IIOMCIHICHUHN apXHBa,

*HCIIOJHSIET 3alpOChl OPTaHU3alUi U 3asBJIEHUS TPakJlaH 00 YCTAaHOBJIEHUU TPYAOBOI'O CTa)Ka U IPYyTUM
BOIIPOCAM COLMAJIbHO-IIPABOBOI0 XapaKTepa, B yCTAHOBIEHHOM NOPSIJIKE BBIIAET KOIUH JTOKYMEHTOB U
apXMUBHBIE CIIPABKU;

*BCACT YUCT UCIIOJIB30BAHUA JOKYMCHTOB, XpaHAIIUXCA B IIKOJIbHOM apXHBC.

3.2.7. IIpoBOIUT SKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB, XPAHSAIIMXCS B apXUBE, YUaCTBYET B paboTe SIKCIEPTHON
KOMUCCHH IIKOJIBI.

3.2.8. Oka3pIBaeT METOAMUYECKYIO IOMOILb CIIY:KO€ JeONPOU3BO/ICTBA B COCTABIEHNH HOMEHKIIATYPBI J1eJ1
0011e00pa30BaTEIBLHOTO YUPEXKIEHUS, KOHTPOJIUPYET NMPAaBUIBHOCTH (POPMUPOBAHUS U OPOPMIICHHUS eIl B
JIEJIONPOU3BO/ICTBE, a TAKKE MOATOTOBKY JI€JI K II€peiadye B IIKOIbHBIN apXUB.



3.2.9. YyacTByeT B IPOBEICHUH MEPOIPHUATHI IO MOBBIMICHUIO KBATU(UKAIIMNA PAOOTHUKOB apXHBa U CITY>KOBI
JIEIONPOU3BOICTBA 00pa30BaTEIHHON OpTaHU3AIHH.

3.2.10. ExeromHo npeacTaBisieT B COOTBETCTBYIONINI rOCyJapCTBEHHBIN apXHUB CBEACHHUS O COCTaBe U 00beMe
JOKYMEHTOB I10 YCTaHOBJIEHHOU (opMe.

4, HpaBa M 00S13aHHOCTH OTBETCTBEHHOIO 3a apXuB
I[J'IH BBIINNOJIHCHHS BO3JIOKCHHBIX 3a/4a4 U (bYHKI_[I/Iﬁ JIMIO0, OTBETCTBCHHOC 3a apXHB, UMCCT IIPaBoO:

4.1. KoHTpoJIMpOBaTh BHIMOIHEHHE YCTAHOBICHHBIX IPABHJ PA0OTHI C JOKYMEHTAMH B CTPYKTYPHBIX
HoJpa3iesieHusIX 00111e00pa30BaTENILHOTO YUPEKICHUSI.

4.2. 3ampamuBarh OT CTPYKTYPHBIX MOAPa3/IeICHUi U paOOTHUKOB IIKOJIBI CBEJICHUS, HEOOXOUMBIE JIsl pAOOTHI
apXuBa, C y4€TOM OOecreueHus BhIMOTHEHHSI BCEX BO3JIOKEHHBIX Ha apXUB 3a7a4 U (QyHKIUH.

4.3, ﬂaBaTL Pa3bACHCHUA U PCKOMCHAA MU 110 BOIIPOCAM, BXOAAIIMM B KOMIICTCHIIUIO apXKUBa.

5. OTBeTCTBEHHOCTH 32 (DYHKIIMOHUPOBAHHUE apXHBa

5.1. Ha3znaueHHOE MPHUKA30M JIUPEKTOpA IIKOJIbI JIUII0, OTBETCTBEHHOE 3a BEJICHUE apXHBa, OTBEYAET 32
BBITNIOJTHEHHE BO3JIOKEHHBIX HAa apXMB 33/1a4 M (PYHKIIMI B COOTBETCTBUU C JIEHCTBYIOIIKUM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

5.2. OTBETCTBEHHBIE 32 BEJICHUE JIETIONPOU3BOJICTBA, IOATOTOBKY U IIPEJICTaBICHUE JOKYMEHTOB Ha XpaHEHHUE B
apX¥B, HA3HAYAIOTCS IUPEKTOPOM LIKOJIBI.

5.3. KoHTpOJIb 32 JesITeTbHOCTHIO apXHUBa OCYIIECTBISIET JUPEKTOP 001Ie00pa30BaTEILHOTO YUPEHKICHHS.

6. 3aKIIIOUYUTEIBHBIE TTOJ0KEHUS

6.1. Hacrosmee ITonoxxenue 00 APXUBC MKOJIBI ABJIACTCA JIOKAJIbHBIM HOPMATHBHBIM dAKTOM
06meo6pa30BaTean0ro YUpCKACHHUA, PCTIIAMCHTUPYIOIIUM ACATCIIbHOCTD IIKOJIBHOTO ApXHBad, IPUHUMACTCA HA
NeaarorutyeCKoOM COBETC U YTBCPIKAACTCH (J'II/I6O BBOIUTCA B HeﬁCTBHC) IMPUKA30M TUPCKTOPA MIKOJIbI.

6.2. Ilono)xeHre MpUHUMAETCSI Ha HEOTIPEACIICHHBIN CpoK. M3MeHenus u nonosHenus k [lonoxeHuto
MPUHUMAIOTCS B IOPAJIKE, TpeAycMOTpeHHOM 11.6.1. nanHoro [lonoxeHus.

6.3. Ilocne npunstus [lonoxxenus 06 apxuBe 06pa3zoBaTeIbHON OpraHU3alny (UM U3MEHEHUH U JTOTIOJIHEHHH
OTJIEIbHBIX ITYHKTOB U pa3/ieJioB) B HOBOM peAaKkuy NpeablayIias peAaKus aBTOMATUYECKU YTPAunBaeT CUITY.
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