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HOJOXEHHUE

00 00pad0TKe NMEePCOHAJTBHBIX TAHHBIX



IHonoxenne
00 00padoTKe MEPCOHANBbHBIX JAHHBIX PA0OTHUKOB U 00Y4YAIOIINXCS
l. O0uue moJio:keHus

1.1. Hacrosimee [TonoxeHne pa3paboTaHO Ha OCHOBE M BO UCIIOJTHEHUE YacTh 1 cTaThu 23,
cratbu 24 Koncturynuu Poccutickoit ®enepannu, Genepanbaoro 3akona ot 27.07.2006 No 152-
®3 «O nepcoHANBHBIX TaHHBIX», DeaepanbHoro 3akoHa ot 27.07.2006 Ne 149-D3 «O6
uH(pOopMaIuK, HTHPOPMAIIMOHHBIX TEXHOJIOTHUSX U O 3aIIUTe WH(HOPMAIIUNY, TTOJI0KEHUN TJIaBbI
14 TpynoBoro kozaekca Poccutickoit denepanuu «3amuTa nepcoHaIbHBIX JAHHBIX PAOOTHHUKOBY
u Ilocranosnenus IIpaBurenscta PO ot 01.11.2012 roma Ne 1119 «O6 yTBepkaenuu
TpeOOBaHU K 3alUTE MEPCOHAIBHBIX JAHHBIX MPU UX 00paboTKe B MH(GOPMALIMOHHBIX
CHUCTEMax MEePCOHATBHBIX JTAHHBIX).
1.2. Uens pazpabotku [lonoxenus — onpenenenue nopsaka oopaboTKH NepCOHATbHBIX
JTAHHBIX PAaOOTHUKOB U 00YYaIOIIUXCS IIKOJIBI; 00ECIIEUeHUE 3alUTHI paB U cBOOO
pabOTHUKOB M 00YYAIOIIMXCS IIKOJIBI IPH 00pabOTKe UX MEPCOHANBHBIX JAHHBIX, a TAKKE
YCTaHOBJICHUE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI, UMEIOIIUX JIOCTYII K IEPCOHATBHBIM
JAHHBIM, 32 HEBBINOJHEHNE TPEOOBAHUI HOPM, PETYIUPYIONINX 00pabOTKY U 3alIUTy
MEPCOHAIIbHBIX TAHHBIX.
1.3. [lopsnok BBOAa B AciicTBre U n3MeHeHus [lonoxenus.
1.3.1. Hacrosiiee [lonoxenue BcTynaer B CUIIy C MOMEHTA €r0 YTBEPKIEHUS TUPEKTOPOM
HIKOJIBI U JICHCTBYET OecCpoyHO, A0 3aMeHbI ero HOBBIM [lonokenueM.
1.3.2. Bce uzmenenus B [lonoxeHne BHOCATCS IPUKA30M.
1.4. PexxuM KoHOUACHIIMATLHOCTH MEPCOHANBHBIX JAaHHBIX CHUMAETCS B CIIydasx UX
00€3TMYMBaHUs U TI0 UCTEUEHUH 75 JIET CPOKA UX XPAHECHUsI, UM TIPOJIJIEBAETCSI HA OCHOBAaHUU
3aKJIFOUEHUS DKCIIEPTHON KOMUCCUU IIKOJIBI, €CJIM UHOE HE ONPEAETICHO 3aKOHOM.

II. OcHOBHBIE OHATHSA U COCTAB MEPCOHATBHBIX IAHHBIX PA0OTHUKOB M 00Y4YaI0IIMXCHA

LIKOJIbI.

2.1. Ins ueneit Hacrosero [1o10xeHNs UCIIONIB3YIOTCS CIIEYIOIINE OCHOBHBIE TOHATHS:
— IepCOHAJIbHbIE TaHHbIe PA0OTHHUKA — JIt00ast HHPOPMAIHs, OTHOCSIIASACS K OMPEeIEHHOMY
WJIU OTIPEJISIISIEeMOMY Ha OCHOBaHUM TaKkoW MH(GOpMaIuu pabOTHUKY, B TOM YUCIIE ero haMumus,
MMs, OTYECTBO, T'OJl, MECSL, AaTa U MECTO POKIAEHUSA, a[JpeC, CEMEUHOE MOJIOKEHUE,
obpasoBanue, npodeccus, T0XObl, Apyras HHGOpMaIHs, HE00X0IUMast pabOTOATENIO B CBSI3U
C TPYIOBBIMH OTHOLICHUSIMH;
- IEpCOHAIbHBIC JaHHBIE O0yUarImuxcs — nHdopmalus, HeoOxoaumasi o0pa3zoBaTEILHOMY
YUPEXKIEHUIO B CBSA3H C OTHOUICHHUSIMH, BOSHUKAIOIIUMU MEXAY 00y4JarouMcCsl, ero
poAUTENSIMH (3aKOHHBIMH TIPEJICTABUTEIISIMH ) U 00pa30BaTEIIbHBIM YUPEKICHUEM.
— 00paboTKa MepCOHANBHBIX JAHHBIX — COOp, CUCTEMAaTH3aIsl, HAKOTIJICHHE, XpaHEHHE,
yTouHeHue (0OHOBIIEHUE, U3BMEHEHHE), UCTIOIB30BaHKE, PACIIPOCTpaHeHHe (B TOM YHCTIe
nepeaava), o0e3TMurBaHne, OJIOKUPOBAHNE, YHUUTOKEHHUE MEPCOHATBHBIX JaHHBIX paOOTHUKOB
TITKOJTBI,
— KOHOUACHIINATBHOCTh IEPCOHABHBIX JAHHBIX — 00sI3aTENIbHOE TS COOJIIOICHUS
HA3HAYEHHOT'O0 OTBETCTBEHHOTO JIMIIA, TOJIYYUBIIETO JOCTYI K MEPCOHAIIBHBIM JaHHBIM,
TpeOOoBaHUE HE JOMYCKaTh UX pacmpocTpaHeHus 6e3 cormacus pabOTHUKA UM MHOTO 3aKOHHOTO
OCHOBaHMUS;
— pacrpocTpaHeHHe IEPCOHATBHBIX JaHHBIX — JICHCTBUS, HAMPABJICHHbBIE HA MIepeady
MIEPCOHAIIBHBIX JIAHHBIX PAOOTHUKOB U OOYYAIOIINXCS ONPEACIICHHOMY KpyTYy JiHIl (Tiepeaada
MEPCOHANBHBIX JaHHBIX ) WM Ha 03HAKOMJICHHE C MIEPCOHATBLHBIMU JAHHBIMU HEOTPAHUYCHHOTO
KpyTa JUIl, B TOM 4rciie 0OHApOI0BaHKE MEPCOHANBHBIX JAHHBIX B CPEICTBAX MACCOBOM
uH(pOpMaIH, pa3MelleHne B THPOPMAIIHOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSAX WU
MPEI0CTaBICHNE JJOCTYIIA K MEPCOHATBHBIM JIaHHBIM PAOOTHUKOB M O0yUYAIOIINUXCS KAaKUM-TTH00
HWHBIM CIIOCOO0M;
— UCIIOJIb30BAaHUE TIEPCOHAIIBHBIX JIAHHBIX — JACUCTBUS (OMepaIin) ¢ IepCoOHaTbLHBIMU
JAHHBIMHU, COBEPIIIAEMBIE TOJDKHOCTHBIM JIUIIOM IITKOJIBI B IIEIISAX MPUHSATHUS PEIICHUH UITN



COBEPILEHHS UHBIX JCHCTBHM, TOPOKAAIOUINX IOPUINUYECKUE TIOCIEACTBUS B OTHOLICHUN
CcyOBeKTa MepCOHAIBHBIX JAHHBIX, TMO0 WHBIM 00pPa30M 3aTparnBaloNIuX UX MMpaBa U CBOOOIBI
WIY TIpaBa v CBOOOIBI JPYTUX JIMIL;

— OJIOKMpOBaHUE NEPCOHATIBLHBIX JaHHBIX — BPEMEHHOE NpeKpalleHne coopa, CuCTeMaTH3alHH,
HAKOIIJICHUS, UCTIOJIb30BaHMsI, PACIIPOCTPAHEHHUS TIEPCOHAIBHBIX IaHHBIX, B TOM YHCIIE UX
nepeaaym;

— YHUUYTOXKEHHE NEPCOHATBHBIX JaHHBIX — JEHCTBUS, B pe3yIbTaTe KOTOPHIX HEBO3ZMOXKHO
BOCCTaHOBUTH COZIEP)KaHUE NIEPCOHATIBHBIX JAHHBIX B MH(POPMAIIMOHHON crcTeMe
NEPCOHATBHBIX JAHHBIX WU B PE3yJIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepUAIbHBIE HOCUTEIH
HEPCOHATIbHBIX JAHHBIX;

— 00e3/IMYMBaHNe TIEPCOHANIBHBIX TAHHBIX — JCUCTBHSI, B PE3YJIbTaTe KOTOPBHIX HEBO3MOMKHO
OIPENIeIUTh MPUHAUIEKHOCTh IEPCOHABHBIX JaHHBIX KOHKPETHOMY PAOOTHUKY WU
oOyuaronemycs;

— 001LeAOCTYIIHbIE IEPCOHANIbHBIE IaHHbIE — IEPCOHAIbHbBIC JaHHbIE, HA KOTOPBIE B
COOTBETCTBUH ¢ (eiepabHBIMU 3aKOHAMHU HE PACIIPOCTPAHSIETCs TPeOOBAaHHE COOITIOICHUS
KOH(HIEHIIMATBbHOCTH WK K KOTOPBIM IIPEIOCTABJIEH JOCTYI HEOTPAaHUYEHHOT'O Kpyra JIUI] ¢
coryiacusi CyObeKTa MepcoOHABHBIX TaHHBIX.

— uHpopmMarus — cBefieHus (COOOILEeH s, JaHHbIE) HE3aBUCUMO OT (DOPMBI UX IIPECTABICHHUS.
— IOKyMEHTHpOBaHHas HH(popMaIus — 3apuKCUpOBaHHAs HA MaTEPHAIHLHOM HOCHTEJIE ITyTeM
JOKYMEHTHPOBaHUs MH(OpMAIHsI ¢ PEKBU3UTAMU, ITO3BOJIIOLIMMHU OINIPEIEINTh TAKYIO
UH(POPMALIMIO WM €€ MaTepUaAIbHBIA HOCUTEIb.

2.2. B cocTaB nepcoOHaJIbHBIX J1aHHBIX PAOOTHUKOB IIKOJIBI BXOJAT JJOKYMEHTBI, COJIEeprKallue
UH(POPMALIKIO O TACTIOPTHBIX JTaHHBIX, 00pPa30BaHUH, OTHOLICHUH K BOMHCKOW 00S3aHHOCTH,
CEeMEHHOM IOJIOKEHUH, MECTE JKUTEIBCTBA, @ TAKXKE O MPEAbLIYIIUX MECTaX UX PaOOTHI.

2.3. Kommiekce TOKyMEHTOB, COIPOBOXKAAIOIIHH Mporiecc 0pOpMIICHHS TPYIOBBIX OTHOIICHHUIH
pabOTHUKA B ILIKOJIE IIPU €T0 IIPUEME, IIEPEBOIE U YBOJIbHEHHH.

2.3.1. Uadopmarus, npeacTapiseMas paOOTHHKOM MPH IMOCTYIUICHHH Ha PaboTy B IIKOTY,
JIOJDKHA UMETh IOKyMEeHTallbHYIo (opMmy. Ipu 3akiaroueHuu Tpya0BOro J0ropopa B
COOTBETCTBUHU cO CT. 65 TpynoBoro koaekca Poccuiickoit deneparuu 1o, nocTynaromniee Ha
paboTy, mpeabsBisieT paboTOAATENIO:

— TacnopT WM WHOW JOKYMEHT, YOCTOBEPSIOIINI TMIHOCTB;

— TPYJOBYIO KHIXKKY, 38 UCKIIIOUEHUEM CIIy4aeB, KOrJa TPYAOBOM JOrOBOP 3aKIII0YAETCs
BIIEPBbIC WM PAOOTHUK MOCTYMAET Ha paboTy Ha YCIOBHUAX COBMECTUTENILCTBA, JTHOO0 TPyAOBas
KHUKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WM MO APYIHM MPUUMHAM;

— CTPaxoBOE CBHJIETEIBCTBO TOCYAAPCTBEHHOTO MTEHCHOHHOTO CTPAaXOBAHHMS;

— IOKyMEHTBI BOUHCKOT'O yueTa — JJIi BOGHHOOOS3aHHBIX U JIILL, TIOJJIXKAIINX BOUHCKOMY
yuery;

— TIOKyMEHT 00 00pa30BaHuH, O KBAIM(UKAMH WIM HAINYUU CIEHUANbHBIX 3HAHUH — TpU
MOCTYIUICHUH Ha paboTy, TpeOYIOUIYIO CIIENUATBHBIX 3HAHHUI WM CTIEIMAIBHON MOITOTOBKH;
— cBUJeTenbCTBO 0 pucBoennu MHH (npu ero Hanuunu y paboTHHUKA);

- CIIPaBKY O CYJMMOCTH.

2.3.2. IIpu opopmieHrH pabOTHUKA B IIKOJIY paOOTHUKOM OT/I€Na KaJpOB 3aIOIHIETCS
yauduimpoBanHas popma T-2 «JIuunas kapTouka pabOTHHKA», B KOTOPOW OTpa)KaroTcst
CJIEAYIOIINEe aHKETHbIE U Ouorpaduueckue JaHHble pabOTHUKA!

— obmue cenenus (O.M.0. paboTHuKa, 1aTa POKAECHUSA, MECTO POXKICHUS, TPAXKIAHCTBO,
oOpa3oBaHue, npodeccus, cTax padoTbl, COCTOSIHUE B Opake, MaclopTHbIE JaHHBIE);

— CBEJICHHS O BOMHCKOM Y4YEeTe;

— JIJaHHBIE O TIpUEeMe Ha paboTy;

B manpHelmeM B IMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHMSI O MEPEBOAX Ha APYTYI0 padoTy;

— cBeJeHus 00 aTTeCTalllH;

— CBEJICHMSI O MOBBILICHUN KBATH(PUKALINY;



— CBEJCHHS O NMPO(HEeCCHOHAIBHON MEPENoAr0TOBKE;
— CBEJICHMs O Harpajax (IOOIIPEHHUSX ), TOYETHBIX 3BaHUSX;
— CBE/ICHUS 00 OTIYCKaX;
— CBEJICHMSI O MECTE KUTEIbCTBA U KOHTAKTHBIX Tese(OHAX.
2.3.3. B otaene KaJIpoB LIKOJIBI CO3/IAI0TCS U XPAHATCS CIEAYIOLUIUE IPYIIbI JOKYMEHTOB,
coJiepxKalle JaHHble 0 pa0OTHUKAX B €JMHUYHOM MJIM CBOJHOM BH/JE:
2.3.3.1. IoKyMeHTBI, COJIep>Kallre MepCoHaTbHBIC JAHHBIE PA0OTHUKOB (KOMILICKCHI
JOKYMEHTOB, CONPOBOXK/IAIOIINE IIpoliecc 0hOpMIIEHUS TPYIOBbIX OTHOILEHHH TP IpUeMe Ha
paborty, epeBo/ie, yBOJbHEHHUH; TPOBEACHUIO COOECEAOBAHUM C KaHAUIATOM Ha JI0JKHOCTD;
HOJUIMHHUKY U KOIIMM IIPUKA30B 10 JJUYHOMY COCTaBY; JIMYHBIE JIeJIa U TPYJOBbIE KHUXKKH
pabOTHUKOB; JieNa, COAep KaIIie OCHOBAaHMSA K MTPUKa3y M0 JIMYHOMY COCTaBy; Aeja,
coJiep Kallie MaTepuallbl aTTecTalli pa0OTHUKOB; CIIYKEOHBIX pacciieIoBaHHi; CIIPaBOYHO-
UH(POPMALIMOHHBIA OaHK JaHHBIX IO MEPCOHANTY (KAPTOTEKH, XKYPHAJIbI); MOATMHHUKYA U KOITUU
OTYETHBIX, AHATUTUYECKUX U CIIPABOYHBIX MAaTEPUAJIOB, IIEPEIABAEMBIX PYKOBOACTBY
MIKOJIBI, KOIHMH OTYETOB, HAIIPABIISIEMBIX B TOCYAAPCTBEHHBIC OPTaHbl CTATUCTUKHU, HAJOTOBBIC
MHCIIEKIIMY, BBIIECTOAIINE OPTaHbl YIIPABICHUS U APYTHE YUPEKACHUA).
2.4. K nepcoHalIbHBIM JaHHBIM 00YyYarOIIUXCs, TOITy9aeMbIM 00pa30BaTeIbHBIM yUpEKICHUEM
U MOAJISKAIIMM XPAaHEHUIO B 00pa30BaTeIbHOM YUPEXKJIEHUH B MOPSAKE, IPEIYCMOTPEHHOM
JEMCTBYIOIIMM 3aKOHOAATEIBCTBOM U HacTOSIUM [losioskeHreM, OTHOCSATCS CIIeTYIOIINe
CBEJICHUS, COJIeprKaIlMecs B IMUHBIX JIe1axX y4alluxcs:
— IOKyMEHTBHI, YI0CTOBEPSIONINE TUIHOCTh 00YYaroImerocs (CBUAETENBCTBO O POKACHUH HITH
1acropr);
— JIOKyMEHTBI O MECTE TPOKNBAHUS;
— JIOKyMEHTBI O COCTaBE CEMbH;
— MaCMOPTHBIE TAaHHBIE POJUTENCH (3aKOHHBIX IPEACTaBUTENEH ) 00yJaromerocs;
— JIOKYMEHTBI O TIOJIY4YEeHUU 00pa30BaHUs, HEOOXOJUMOTrO /sl TOCTYIICHUS B
COOTBETCTBYIOIINI KJIacc (JINYHOE JI€TI0, CIIpaBKa C MPEIbIAYIIEr0 MeCTa y4eObl  T.11.);
— MOJIUC MEIUIIMHCKOT'O CTPaXOBaHHUS;
— JIOKyMEHTBI O COCTOSIHUM 370POBBS (CBEICHUS 00 MHBAJIMIHOCTH, O HATMUYUU XPOHHUECKUX
3a00JeBaHN, METUIIMHCKOE 3aKJII0UeHHe 00 OTCYTCTBUM TPOTUBOIIOKa3aHUM 111 O0y4YeHHUs B
00pa30BaTEeIbHOM YUPEXKJICHUU KOHKPETHOTO BH/IA U THIIA, O BO3MOXHOCTH U3Y4EHUS
IPEIMETOB, MPEICTABISIONIMX MOBBIIIEHHYIO ONACHOCTD ISl 3/J0POBbS U T.I1.);
— JIOKyMEHTBHI, OITBEPIKIAIOIINE MTPaBa Ha JIOTIOTHUTEIBHBIC TAPDAHTUN M KOMITICHCAITHH 110
OTIpeIelIEeHHBIM OCHOBAHUSM, NPEyCMOTPEHHBIM 3aKOHO/1aTEICTBOM (POIUTENN-UHBAIIHIBI,
HETOJIHAS CEMbsl, peOEHOK-CUPOTa U T.I1.);
— MHbIE JOKYMEHTBI, COJiepKallie IepCOHAIbHbIC JTaHHBIE (B TOM YHCIIE CBEACHUS,
HEOOXOMMBIE /IS IPEIOCTABIICHUS 00yJaroeMycsi TapaHTHi 1 KOMIICHCAIUH, YCTaHOBIICHHBIX
JeMCTBYIOIMM 3aKOHOAATEIbCTBOM).

I11. Coop, 06pabdoTKa M 321UTA MEPCOHAIBHBIX JAHHBIX
3.1. Ilopsiiok MOTy4eHus epCOHANBHBIX TaHHbIX.
3.1.1. Bce nepcoHanbHbIe JaHHbIE paOOTHHKA LIKOJIBI CIIEAYET MOodydyaTh y Hero camoro. Eciu
NepCoHaNbHbIE JaHHbIE pa0OTHHUKA BO3MOXHO MOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pPabOTHHK JOHKEH OBITh YBETOMIIEH 00 ATOM 3apaHee U OT HETO JIOJDKHO OBITh MOTYyYEHO
NUCbMEHHOE coryiacue. J{oIKHOCTHOE U0 paboToaaTeN sl JOHKHO COOOIUTh pAaOOTHUKY
Opraau3anuy o TeIsX, IPeArnoaraéMbIX HCTOYHIUKAX U CIIOCO0aX MOTYIEeHHUS TIEPCOHATBHBIX
JAHHBIX, a TAKXKE O XapaKTepe MOUIEKALINX MOTyUYEeHUIO EPCOHAIBHBIX TaHHBIX U
MIOCJIEICTBHSIX OTKa3a paOOTHUKA JIaTh MIChMEHHOE COTIIaCHe Ha UX MOTydeHHE.
3.1.2. PaboToarens He UMEET MpaBa MoJiyyaTb U 00pabaThIBaTh MEPCOHATIBHBIE TAHHBIE
pabOTHWKA MIKOJIBI O €T0 PACOBOM, HAITMOHATBHON MPHHAIIC)KHOCTH, TIOJUTHIECKUX B3TIISIIAX,
PETUTHO3HBIX WIH (PUITOCO(CKUX YOEKIEHUSIX, COCTOSTHIH 3/10POBbsI, ”HTUMHOW KU3HU. B
CITydasix, HETIOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIICHUH, B COOTBETCTBUHU CO



cT. 24 Koncrutynuu Poccuiickoit @enepanuu paboToaress BIpase Mojaydarb 1 00padaTbiBaTh
JTAaHHBIE O YaCTHOM M3HHU PAOOTHUKA TOJIBKO C €0 MMCbMEHHOTO COTJIACHSL.

O0paboTka yKa3aHHBIX IEPCOHATBHBIX TAHHBIX pA0OTHUKOB paboToIaTeNIeM BO3MOKHA TOIBKO
¢ UX coryacus 1100 6e3 UX corjacus B CIEAYIOUINX CIIydasix:

— MepPCOHANIbHBIC JAHHBIC SBISIOTCS O0IIEOCTYTHBIMHU;

— MePCOHAJIbHBIE JaHHBIE OTHOCATCS K COCTOSTHUIO 3/10pOBbsl pA0OTHHMKA U UX 00paboTKa
HEeo0XoAnuMa JUTS 3alUThI €T0 )KU3HH, 3J0POBbsS MIIM HHBIX )KU3HEHHO BaYKHBIX HHTEPECOB JINOO
YKHU3HH, 3/I0POBbsI WM UHBIX KU3HEHHO BaXKHBIX HHTEPECOB APYTUX JIULL U NTOJy4YCHHUE COTJIACHUs
pabOTHMKA HEBO3MOKHO;

— 110 TPeOOBAHMIO [TOJIHOMOUYHBIX FOCYIaPCTBEHHBIX OPraHOB B CIyYasiX, IPe1yCMOTPEHHBIX
denepanrbHBIM 3aKOHOM.

3.1.3. PaboTtonarens BnpaBe 0OpadaThIBaTh IEPCOHANIbHBIE JAHHBIE PAOOTHUKOB TOJBKO € UX
NUCHMEHHOTO COTJIACHSL.

3.1.4. ITucbmeHHoe coryiacue paboTHHUKA Ha 00pabOTKY CBOMX MEPCOHATIBHBIX JAHHBIX JTOJIKHO
BKJIIOYATh B ceOsi:

— (amMuiMIo, UMs, OTUECTBO, APEC CYObEKTa MEPCOHAIBHBIX JTaHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTA, YAOCTOBEPSIOIIETO €T0 JIMYHOCTh, CBEICHUS O JaTe BBIJAYU YKa3aHHOTO JJOKYMEHTa
U BBIJABILIEM €r0 OPraHe;

— 11e7b 00pabOTKH MEePCOHATBHBIX TAaHHBIX;

— MepeueHb NepCOHANBHBIX JaHHBIX, HA 00pa0OTKY KOTOPBIX JIaeTcs corylacue cyObeKTa
NEPCOHATBHBIX JAHHBIX;

— CPOK, B TEUEHHE KOTOPOI'0 IEHCTBYET COIacue, a TaKkKe MOPsII0K ero OT3bIBa.

dopma 3asBICHUS O COTIIACUHU paOOTHHKA HAa 00pabOTKY EPCOHANBHBIX JAHHBIX CM. B
npuioxeHuu 1 k Hacrosimemy Ilonoxenuto.

3.1.5. Cornacue paboTHHKA ¥ 00YJArOIIETOCs He TpeOyeTCs B CIICIYIOMINX CITyqasX:

1) 06paboTKa nepcoHaIbHBIX IaHHBIX OCYILECTBIIAETCS Ha OCHOBaHUU TpynoBoro kojxekca PO
VI MHOTO (eIepaIbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ b, YCIOBUS IOIyIeHUS
HEPCOHAIBHBIX JAHHBIX U KPYT CYOBEKTOB, IEPCOHANIBHBIE JAHHBIE KOTOPBIX MOJIEXkKAaT
00paboTKe, a TAKKE ONMPEEIISIFONIETO MTOJTHOMOYHS pab0oTONaTeNs;

2) 06paboTKa MEPCOHAIBHBIX TaHHBIX OCYIIECTBIISETCS B LENSIX HUCIIOJIHEHHS TPYIOBOI'O
JIOTOBOPA;

3) 06paboTKa nepcoHaNbHBIX JTAHHBIX OCYILIECTBIISAETCS Ul CTATUCTHUECKUX MM UHBIX
HAyYHBIX IIeJIeH MPU YCIOBUU 00513aT€TFHOTO 00€3IMUMBaHUS TIEPCOHATBHBIX JTaHHBIX;

4) 00paboTKa NepCOHANbHBIX JAHHBIX HEOOXOAMMA JIJIS 3AIUUThI )KU3HHU, 3J0POBbS HJIM MHBIX
KU3HEHHO BKHBIX HHTEPECOB PAOOTHUKA, €CITH MOJTYYSHHE €T0 COTIIachsl HEBO3MOXKHO;

5) 06paboTka nepcoHaNbHBIX JJAHHBIX, BKJIIOUYEHHBIX B 0a3bl JaHHBIX, (HOPMUpPYEMBIE B CBS3H C
EI'D.

3.2. Ilopsinok 06paboOTKH, epejauu U XpaHEeHHs IEPCOHATbHBIX JaHHBIX.

3.2.1. PaOOTHMK IIKOJIBI IPEIOCTABIISAET pAOOTHUKY OTJIENa KaJpOB IIKOJIBI IOCTOBEPHBIE
cBezieHus o cebe. PaboTHHK OTAea KaIpoB IIKOJIbI TPOBEPSIET JOCTOBEPHOCTD CBE/ICHU,
CBEpsIs JaHHBIC, IPEIOCTABIICHHBIE PA0OTHUKOM, C HIMEIOLIIMHUCS y PAOOTHUKA JTOKYMEHTAMH.
3.2.2. B cootBercTBUH cO cT. 86, 111. 14 TK P® B nensix obecnieueHus npas U CBOOO YeIOBEKa U
rpakaaHuHa JUpeKTop mkoubl (Paborogarens) u ero npeacraBuTenu npu oopadboTke
NEPCOHAIBHBIX JaHHBIX paOOTHHKA JOJKHBI COOIIOATH ClIeayIolIe o01e TpeOOBaHus:
3.2.2.1. O6paboTKa MEPCOHATBHBIX TAHHBIX MOYKET OCYIIECTBIISITHCS UCKIIOUUTEIBHO B TENSIX
oOecrieyeHns COOIIIOIEHHS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJCHCTBUS
pabOTHHUKAM B TPYJI0YCTPOMCTBE, OOYUIECHHUH U MPOJABHKEHUU TI0 CITyk0e, o0ecrieueHns TUIHOU
6€e301acHOCTH PaOOTHUKOB, KOHTPOJISI KOTMYECTBA U Ka4eCcTBA BBIIOJIHAEMON pabOThl U
o0ecTieueHns COXPaHHOCTH UMYIIECTBA.

3.2.2.2. lIpu onpeneneHun oobeMa U coJiepaHus, 00padaTbIBaeMbIX EPCOHANBHBIX JaHHBIX
Paboronarens nomkeH pykooacTBoBaThesi Koncrurynuei Poccuiickoit @enepanuu, TpyaoBbiM
KozekcoM Poccuiickoit denepannu U MHBIMU (eiepaTbHBIMU 3aKOHAMHU.



3.2.2.3. [Ipu npUHATUY pEIIEHUH, 3aTparuBaroOIuX HHTEpeCch paboTHHKa, PaboTonarens He
MMEET MpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JaHHBIX pAOOTHUKA, TOTYYECHHBIX
UCKJTIOUUTENIFHO B PE3YJIbTaTe X aBTOMAaTU3UPOBAHHON 00paOOTKHU UITH 3JIEKTPOHHOTO
MOJIyYEHUSI.
3.2.2.4. Bo Bcex cimyyasix 0TKa3 paOOTHHKA OT CBOUX IIPaB HAa COXPAHEHUE U 3aLUTY TaiHBI
HEJICUCTBUTEIICH.
3.3. Bce nepcoHanbHbIe TaHHBIE HECOBEPIICHHOJIETHETO 00YJaroIIerocs B Bo3pacte 10 14 net
(MaJyoJIeTHEr0) MPEeIOCTABIISIIOTCS €T0 POIUTENSIMHU (3aKOHHBIMHU NpeacTaBuTesIiMu). Eciu
NepCOHANbHbIEC JaHHbIE 00YUYaIOMIEroCsi BO3MOXKHO IOIYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO
poauTeny (3aKOHHBIC TTPEICTABUTENIN) 00YJaIOIIErocs TOJDKHBI OBITh YBEIOMIICHBI 00 3TOM
3apanee. OT HUX JOJDKHO OBITh MOTyYEHO MMUCbMEHHOE COTIacke Ha MOJyYeHHE MEePCOHATBHBIX
JAHHBIX OT TpeThel CTOpPOHBL. PoauTeny (3aKOHHBIE MPEACTaBUTENH ) 00YyUarOIIerocs JOMIKHbI
OBITH TPOMH(GOPMHUPOBAHBI O LIEJSIX, MPEANOIAraeMbIX HCTOYHUKAX M CIIOCO0AX MOTYYESHUs
MEPCOHAIBHBIX JJAHHBIX, & TAKXKE O XapaKTepe MOAJEKATUX MMOIYUYEHUIO TEPCOHATBHBIX JaHHBIX
Y TIOCJIEICTBUAX OTKAa3a J1aTh NMCbMEHHOE COIVIACHE Ha UX IOJyYEHHE.
[lepconanbHbIe TaHHBIE HECOBEPIICHHOJIETHET0 00y4YaroIIerocs B Bo3pacrte crapuie 14 ner
IIPEIOCTABIIAIOTCS CAMUM O0YUYaIOLUMCS C MTUCbMEHHOTO COIJIaCUsl CBOMX 3aKOHHBIX
IpeJICTaBUTeNel — pOJIUTENel, YChIHOBUTENEeH Ui morneunTens. Eciau nepcoHanbHble JaHHbBIE
00yuaro1erocsi BO3MOKHO MOJIYYUTh TOJIBKO Y TPETHEH CTOPOHBL, TO 00YyUYaOLIUICS, T10JIKEH
OBITH yBesOMIIEH 00 3TOM 3apaHee. OT HEro U ero poauTeie (3aKOHHBIX MPEACTaBUTENICH )
JIOJDKHO OBITH IMOJTYY€HO MUCHMEHHOE COTJIACHE Ha IMOyYEeHUE MEPCOHANBHBIX TaHHBIX OT
TpeTbeil cTopoHbl. OOYYAIOIMIUNCS U €r0 POAUTENH (3aKOHHBIE MTPEICTABUTENH ) JOKHBI OBITh
npOMH()OPMUPOBAHBI O LEISX, MPEAOIaraéMbIX HCTOYHUKAX U CIIOCO0aX MOITydIeHUS
MEPCOHANBHBIX JaHHBIX, & TAKXKE O XapaKTepe MOANEKAIUX MMOTYICHUIO IEPCOHATBHBIX TaHHBIX
U TIOCJIEICTBUAX OTKa3a J1aTh NUCbMEHHOE COIVIaCHE Ha UX IOJyYEHHE.
3.3.1. Ilpu BegeHun »KypHaJoB (KJIaCCHbIE KypHAIbI, )KypHaJIbl PETUCTPALIUH, )KYPHAIIBI
MOCEIICHUH U Jp.), COACPIKALINX TIePCOHANBHBIC JAHHBIE CYObEKTOB, CIIEyeT YIUTHIBATh, BO-
MEPBBIX, YTO HEOOXOUMOCTh UX BEJICHUS MpelycMOTpeHa (efepaibHbIMU 3aKOHAMU U
JokabHbIMU akTamu OV, cofiepKaliiMy CBEJIEHUS O LeIH 00pabOTKU MEPCOHAIbHBIX JaHHbIX,
OCYILECTBIIsIEMON 0€3 HCIOIb30BaHUs CPEACTB aBTOMATH3AIMH, CIIOCO0ax (pUKCAIlMK U COCTaBe
uH(pOpMalny, 3aIPaAIMBAEMON Y CYObEKTOB MTEPCOHATIBHBIX JIAHHBIX, IEpEYHE JIHI] (TOMMEHHO
WX TI0 AOJDKHOCTSIM), UMEIOLIUX JOCTYI K MaTepUaibHbIM HOCUTENISIM U OTBETCTBEHHBIX 3a
BEJICHUE U COXPAHHOCTh JKYpHAJIOB, CPOKaxX 00pabOTKU NEPCOHAIBHBIX JaHHbBIX, U, BO-BTOPHIX,
YTO KOIMPOBAHME coJiepkKalieiics B HUX HHPOPMAaLUU HE T0IYCKaeTCsl.
3.4. 3amuTa NepCOHATbHBIX JaHHBIX.
3.4.1. bezonacHOCTh NEPCOHATIBHBIX JAHHBIX NMPH UX 00pab0TKe B MHPOPMALIMOHHOM cucTeme
oOecrieunBaeTcs ¢ IOMOIIbIO CUCTEMBI 3aIMThI IaHHBIX, HEUTPAINU3YIOLIEH aKkTyaabHbIE€ YTPO3bl,
OIpeCIEHHBIE B COOTBETCTBUU C 4acThlo 5 cTaThi 19 @.3. «O nepcoHaabHBIX JaHHBIX».
CucreMa 3alIUThl IEPCOHANIBHBIX JAHHBIX BKIIIOUAET B ce0s1 OpraHU3allMOHHbIE U TEXHUYECKUE
MepBl, OTpeIeIEHHBIE C YUETOM aKTyalbHbIX yrpo3 6e3onacHoctu I1/1.

IV. Ilepenaua u XxpaHeHUe NEPCOHAIBHBIX JAHHBIX.
4.1. IIpu nepenaue nepcoHaIbHBIX JJAHHBIX paboTHUKA PaboToxarens AOKeH co0I01aTh
clemyromye TpeOOBaHMS:
4.1.1. He cooOmiate nepcoHanbHble JaHHbIE pa0OTHUKA TPEThel CTOpOHE Oe3 MUCEMEHHOTO
coriacus pabOTHHUKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOTr/1a 3TO He0OX0IMMO B LIETSIX
NpeayIpexIeHUs YTPO3bl )KU3HU U 3/10pOBbIO paOOTHHKA, & TAKXKE B CIy4asiX, YCTAHOBJIEHHBIX
benepabHBIM 3aKOHOM.
4.1.2. IlpenynpenuTs UL, MOJYYUBIINX IT€PCOHATBHBIC TaHHbIE pAOOTHHUKA, O TOM, UYTO 3TH
JaHHbIE MOTYT OBITH UCIIOJIB30BAHBI JIUIIIb B LESX, A1 KOTOPBIX OHU COOOIIEHBI, U TpeOOBAThH
OT ATUX JIUI] TOATBEPXKACHUS TOTO, YTO ATO NMpaBUIO coOmoieHo. Jlnuna, momy4yuBmme
NepCOHAIbHBIE TaHHbIE Pa0OTHHKA, 0053aHbI COOJIIOIaTh PEKUM CEKPETHOCTH



(xordunenuuanpHocTH). lanHoe [TomoxkeHne He pacpocTpaHseTcss Ha OOMEH MepCOHaTbHBIMU
JaHHBIMU PAaOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM (e/iepalIbHbIMU 3aKOHAMHU.
4.1.3. OcymecTBISTh Nepenady NepcoHAIBHBIX JaHHBIX pA0OTHUKOB B IIPE/IENIax IIKOJIbI B
COOTBETCTBUU C HacTosiuM [lonoxxenuem.
4.1.4. Pa3zpemarh A0CTYI K NEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJILKO CIIEUATBHO
YIIOJTHOMOYEHHBIM JIUIAM, TIPU 3TOM yKa3aHHbIE JIMIIA JOJHKHBI HUMETh MPABO MOIY4aTh TOJIbKO
T TIEPCOHANILHBIC JaHHBIC PA0OTHHUKA, KOTOPHIE HEOOXOIUMBI VISl BBIITOJIHEHUSI KOHKPETHOMN
GyHKIIHH.
4.1.5. He 3anmpamuBath HHGOPMAITUIO O COCTOSIHUU 3[IOPOBBSI PAOOTHHKA, 32 UCKITIOUYCHUEM TEX
CBEICHHI, KOTOPBHIE OTHOCSATCS K BOMPOCY O BOZMOXHOCTH BBIMOJTHEHUS pAOOTHUKOM TPYI0BOU
byHKINN.
4.1.6. [lepenaBaTh nepcoHANIbHBIC JaHHBIE PAOOTHHUKA MPEACTABUTENSAM PaOOTHUKOB B MOPAJIKE,
yCTaHOBJIIEHHOM TpynoBbeIM KogekcoM Pocculickon denepanyu, 1 OrpaHAYUBATh Ty
MH(}OPMALIMIO TOJIBKO TEMH IEPCOHAIBHBIMU JAHHBIMU paOOTHHKA, KOTOPbIE HEOOXOAUMBI JIJIS
BBITIOJTHEHUS YKa3aHHBIMU TPECTABUTEISIMU X (DYHKITUH.
4.2. XpaHeHue 1 UCII0JIb30BaHNE NIEPCOHAIBHBIX JaHHBIX pAOOTHUKOB:
4.2.1. IlepcoHaybHBIE TaHHBIC PAOOTHUKOB 00PA0ATHIBAIOTCS U XPAHATCS B OT/IENIC KaJIPOB.
4.2.2. [lepcoHanbHbIe TaHHbIE PAOOTHUKOB MOTYT OBITH IOJMY4EHBI, TPOXOIUTH JaJbHEHIIIYIO
00paboTKy U TIepe1aBaThCs Ha XPaHCHHUE KaK Ha OyMa)KHBIX HOCUTEIISIX, TaK M B SJICKTPOHHOM
BU/JIE — JIOKAJIbHOM KOMIIBIOTEPHOI CETH U KOMIbIOTEpHOU nporpamme «1C: 3apmiara u
KaJIpbI».
4.3. Ilpu mony4yeHuu NepCOHANBHBIX JAHHBIX HE OT pPa0OTHHKA (32 UCKIIIOUEHUEM CITy4aeB, €ClU
NepCOHANbHbIC JaHHbBIE OBLIH MPEIOCTABICHBI PA0OTOIATEII0 HA OCHOBAHHUH (heepaTbHOTO
3aKOHA WJIM €CJIM MePCOHANbHbBIE TaHHBIE SABIISIOTCS 0OIEAOCTYIMHBIMH) paboTOIaTENb 10
Havaja 00pabOTKH TaKMX NMEPCOHAIBHBIX JaHHBIX 00sI3aH MPEJOCTaBUTh PAOOTHHUKY
CIEeYIONIYI0 HH(GOPMAIIUIO:
— HaMeHOBaHue ((paMuIIUs, UMsI, OTIECTBO);
— 11e51b 00pabOTKM MEPCOHANBHBIX JAaHHBIX U €€ MPAaBOBOE OCHOBAHUE;
— TIperoaaraéMbie MoJIb30BaATEIH MEPCOHATBHBIX JaHHBIX;
— yCTaHOBJIEHHBIE HacTOSIIUM DeiepallbHBIM 3aKOHOM IpaBa CyObeKTa MePCOHATbHBIX TAHHBIX.
4.4. O6pazoBaTeNbHOE YUPEKICHUE BIIPaBE OCYIIECTBISATh COOp, Tepeaady, YyHUUTOKEHHE,
XpaHeHHue, UCT0Ib30BaHue nH(opManuu 00 00ydarouXcsi TONBKO ¢ UX MUCHMEHHOTO COTTIaCcHs
(cormacust poauTenen (3aKOHHBIX MPEJACTABUTENEH ) MaJIOJIETHETO HECOBEPIIIEHHOJIETHETO
o0yJaro1erocs) Ui Ha OCHOBaHHH Cy/1Ie0HOTO PEIICHUS.
4.5. IlepcoHanbpHble JaHHBIE O0YUYaIOLIETOCs HAXOASATCS B €r0 JIMYHOM JIeNe, KOTOPOe
3aMoIHsIeTCs MOCNe U3JaHus TIPUKa3a O €ro 3a4iciIeHus B 00pa3oBaTeIbHOE YUpEXKICHHUE.
Jlnunbie nena oOyuarommuxcs B aipaBUTHOM mopsizike GOopMUPYIOTCS B TANKax KJIaccoB,
KOTOPBIE€ XPaHATCS B CHEIHAIBLHO 000PYAOBaHHBIX HTKadax.

V. locTyn K NepCOHAJbHBIM JAHHBIM CY0OBEKTOB IIKOJIbI.
5.1. IIpaBo nocTymna K nepcoHaIbHbIM IaHHBIM UMEIOT:
— IUPEKTOP HIKOJIBI;
— COTPYIHHUKHU OyXTanTepuu;
— 3aMEeCTHUTENN AUPEKTOPA;
— CeKpeTaphb;
- orBeTcTBeHHBIN 3a ACY PCO;
- KJIACCHBIE PYKOBOAMTEIH (TOJBKO K IMEPCOHATBHBIM JTaHHBIM 00YYarOIIMXCsl CBOETO Kilacca);
- npenoaasatens ObXK.
5.2. Pabotauk Opranuzaiii UMeeT IpaBo:
5.2.1. IlomyyaTk TOCTYyN K CBOUM MEPCOHAIBHBIM TAHHBIM U 03HAKOMJIEHHUE C HUMU, BKJIIOYas
paBo Ha 6€3BO3ME3THOE MOTyUEHUE KOMHH 000 3aMucH, coaepKaIlel epcoHaIbHbIE
JaHHbIE PaOOTHHKA.



5.2.2. TpeboBaTh oT PaGoTonaTens yTo4YHEeHUs, HCKIIIOUSHHS WIM UCTIPABJICHHUS HETIOIHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJIyUYEHHBIX WIH HE SBIISIOINX
HeoO0XoauMbIMU /17151 PaboTonaTesns mepcoHaNbHbIX TaHHBIX.

5.2.3. [lonyyats ot PaboTomarens

— CBEJICHHS O JIMIIaX, KOTOPBIE MMEIOT JIOCTYII K IEPCOHATIBLHBIM IaHHBIM HJTH KOTOPBIM MOYKET
OBbITh NIPEIOCTABJIEH TaKOW JOCTYII,

— mepeueHb 00padaThIBa€MBbIX MEPCOHATBHBIX JAaHHBIX U UCTOYHHK HMX IOJTy4CHHS,

— CpoKH 00pabOTKH NEPCOHATIBHBIX JAHHBIX, B TOM YHUCJIE CPOKU MX XPAHEHUS;

— CBEJICHHS O TOM, KaKHe I0pUINYECKUE TOCIIEACTBUS s CyOBEKTa MepCOHATBHBIX JaHHBIX
MOJKET IOBJIeYb 332 CO00N 00paboTKa ero NepCoHaIbHbIX JAHHBIX.

5.2.3. TpeGosats u3Bemenus: Paboromarenem Bcex JIMIl, KOTOPHIM paHee ObLIH COOOIIECHBI
HEBEpPHBIE WJIM HETIOJIHbIE IIEPCOHANIbHBIE JaHHBIE, 000 BCEX IMPOMU3BEIEHHBIX B HUX
UCKITIOUEHUSIX, UCTIPABIICHUSX WJIH JIOTIOJTHEHHSX.

O06>kas1oBaTh B yIOJHOMOYEHHBIN OpraH I0 3aluTe IPaB CyObEKTOB EPCOHAIBHBIX aHHBIX
WIN B CyIeOHOM TOPsIIKEe HEMpaBOMEpHbIE AeiicTBUA min O6e3neiictBus PaboTonarens npu
00paboTKe U 3aILUTE €r0 MePCOHAIBHBIX JTaHHBIX.

5.3. KonmpoBarts 1 JenaTh BHIUCKH IEPCOHATBHBIX JAHHBIX pAaOOTHHUKA pa3perIaeTcs
UCKJIFOUUTENILHO B CITY>KE€OHBIX 1IeJIX C MMCbMEHHOI'0 pa3peleH s JUPEKTopa.

5.4. llepenaya uHGOPMAIIH TPETHEH CTOPOHE BO3MOXHA TOJIBKO TP IMMCEMEHHOM COTJIACUHT
PaOOTHHKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJIMPyIOIIMX 00pad0TKY H 3aILUTY
NePCOHAJIBbHBIX JAHHBIX

6.1. PaBOTHMKM LIKOJIbI, BAHOBHBIE B HAPYIIEHUU HOPM, PETryJIUPYIOIIUX M0oJIyuyeHre, 00paboTKy
U 3alUTY NEPCOHAIBHBIX JAHHBIX PAOOTHUKA U 00Y4arOIIUXCsl, HECYT TUCHUIUITMHAPHYIO
aIMMHHUCTPATUBHYIO, I'PAXAaHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ derepabHBIMU 3aKOHAMM.

6.2. JInpeKTOop LIKOJIbI 32 HAPYILICHUE HOPM, PErYIUPYIOLIMX MOITy4eHue, 00paboTKy U 3alIUTy
NEPCOHAIBHBIX JJAaHHBIX paOOTHUKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIJIACHO CT.
5.27 u 5.39 Konekca 00 afiMUHUCTPATUBHBIX NpaBoHapymeHusx Poccuiickoit deneparnui.

VIIl. Cpoxk aeiicrBus Ilono:xxenns.
7.1. Hactosmee [lonoxxeHue neicTBYET 10 BHECEHUS] H3MEHEHUM, THOO0 10 MHHOBAHUS
HaJOOHOCTH.
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